
Outlook Instructions 

1) Open Outlook ŀƴŘ ŎƭƛŎƪ ƻƴ άToolsέ ƛƴ ǘƘŜ top bar 

2) /ƭƛŎƪ άhǇǘƛƻƴǎΧέ 
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1) /ƭƛŎƪ ƻƴ άJunk E-ƳŀƛƭΧέ 
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1) Click on the άSafe sendersέ tab 

2) /ƭƛŎƪ ǘƘŜ ά!ŘŘΧέ ōǳǘǘƻƴ 
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1) Enter άϪǇƘƻŜƴƛȄŎƻȅƻǘŜǎΦŎƻƳέ into the text box 

2) ¢ƘŜƴ ŎƭƛŎƪ ǘƘŜ άOKέ ōǳǘǘƻƴ 

 

Repeat the steps on pages 3 and 4, however, ƛƴǎǘŜŀŘ ƻŦ άϪǇƘƻŜƴƛȄŎƻȅƻǘŜǎΦŎƻƳέ, enter 

άϪŎƻȅƻǘŜǎƳŀǊƪŜǘƛƴƎΦŎƻƳέ 

From now on, all emails from the Phoenix Coyotes will be placed in the Inbox, rather than the Spam 

folder. 

1 

2 


