Gmail Instructions

1) Open Gmail and click on “Settings” in the upper righthand corner
2) Click on the “Filters” tab
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1) Click on “Create a new filter”
2) Type “@phoenixcoyotes.com” into the “From:” box
3) Click the “Next Step >” button
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1) Check the “Never send it to Spam” box
2) Click the “Create Filter” box
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Choose action - Now. select the action you'd like to take on messages that match the criteria you specified.
When a message arrives that matches the search: from:(@phoenixcoyotes.com). do the following:

I Skip the Inbox {Archive it}
I Mark as read
™ Starit

™ Apply the label: | Choose label . ¥

I™ Forward it to: [email address

Create Filter | Also apply filter to 14 conversations below.
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Repeat the steps on pages 2 and 3, however, instead of “@phoenixcoyotes.com”, enter
“@coyotesmarketing.com”



